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A By-law to provide for the form, manner and time for the provision of notice for 
various matters. 
 
WHEREAS section 251 of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
provides that where a municipality is required to give notice under a provision of the 
Act, the municipality shall give notice in a form, in a manner and at the times the 
Council considers adequate to give reasonable notice to the public under the 
provision; 

AND WHEREAS the Council of The Corporation of the City of Vaughan deems it 
appropriate to establish minimum notice requirements for actions, proposed by-laws 
or other matters where specific minimum notice requirements have not been 
prescribed by the Act or regulations; 

NOW THEREFORE the Council of The Corporation of the City of Vaughan enacts as 
follows: 

1. Definitions 

In this By-law, the following terms shall have the meanings set out: 

"Act" means the Municipal Act, 2001, S.O. 2001, c. 25, as 
amended from time to time. "City'' means The Corporation of the 
City of Vaughan. 

"Committee" means a Committee of Council. 

"Council" means the Council of the City. 

"Municipal Act" means the Municipal Act, 2001, S.O. 2001, c.25, as 
amended. 

"Notice" means printed and published notification and includes notice by 
listing on a public agenda for a meeting of a Committee or City Council, 
whichever is applicable. 

"Notice to the Public" means notice provided to the public generally, 
but not notice where it is given only to specified persons. 

“Property” means real property and includes all buildings and structures 
thereon. [Added by section 1(a). of By-law 021-2024 on January 30, 2024] 

"Public Agenda" means a listing of the matters to be considered at a 
meeting of a Committee or Council. 



“Website” means the official internet website of the City of Vaughan whose 
uniform resource locator is known as www.vaughan.ca. [Added by section 
1(b). of By-law 021-2024 on January 30, 2024] 

2. Application 

(1) Where the City wishes to give notice to the public or is required to give notice 
under a provision of the Municipal Act, 2001, the notice shall be given through 
posting on the City's Website in a form and manner and at the times indicated in 
this By-law, except where: [Amended by section 3. of By-law 16-2010 on January 
26, 2010] 

(a) The Municipal Act, another Act or a regulation prescribes the 
requirements for notice; 

(b) Another by-law enacted by the City prescribes the requirements for 
notice; 

(c) Council has specifically directed that some other public notice is to be 
given, which may be for a longer or a shorter period, or in a different 
form, that Council considers adequate to give reasonable notice under 
the provision; 

(d) The provision of such notice will interfere with the Council's ability to 
conduct business with respect to a matter for which a closed meeting 
may be held in accordance with section 239 of the Municipal Act; or 

(e) A matter arises which, in the opinion of the Mayor in consultation with 
the City's Chief Administrative Officer, is considered an emergency, is 
an urgent or time sensitive matter which could affect the health or well-
being of the residents of the City, where a state of emergency has been 
declared or is an urgent or time sensitive matter advised by the Premier 
or a Minister of the government of the Province of Ontario. 

(2) Where a matter is deferred at a Committee meeting or the matter is considered 
at a subsequent meeting of the Committee, another Committee or a meeting 
of Council, no additional notice shall be required, except where otherwise 
provided in the Municipal Act or in a regulation made under the Act. 

3. General 

(1) The provisions for notice contained in this By-law are minimum 
requirements unless otherwise provided. 

(2) The Clerk shall ensure that schedules of meetings as adopted by Council 
from time to time are posted in the Clerk's Office and on the City's Website, 
and the posted schedule may be revised to include additional information at 
the meetings and any public meetings. [Amended by section 4. of By-law 16-
2010 on January 26, 2010] 

(3) Where notice to the public is required by listing on the public agenda under 
this By-law, the Clerk shall cause notice of the proposed by-law or 
amendment to a by-law, or other matter, to be listed or posted on the printed 
public agenda for the Committee or Council meeting, as applicable, which 
agenda shall be available to the public, and the Clerk may also cause the 
notice to be posted on the City's Website; [Amended by section 5. of By-law 
16-2010 on January 26, 2010] 

(4) Where notice to the public or a public meeting is required by this By-law, such 
notice shall contain: [Amended by section 6. of By-law 16-2010 on January 26, 
2010] 
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(a) a general description of the matter; 

(b) where it relates to a specific location, sufficient particulars of the 
location which may include reference to a municipal address, street 
intersection, legal description or plan number, or a key plan 
showing the location; 

(c) the date, time and location of the meeting at which the matter will be 
considered; 

(d) instructions for requests to attend at the Committee meeting to 
speak to the matter or for the submission of written comments to the 
Committee, as well as the name of a person who may be contacted 
for further instructions or information on the matter. 

(5) Where a public meeting is required under this By-law, at least one public 
meeting shall be held where persons in attendance are given an opportunity 
to be heard or to deliver written submissions for the consideration of the 
committee. 

4. Specified Notice to the Public 

Unless the proposed by-law or other matter comes within one of the circumstances 
described in section 2 of this By-law or additional notice is required under any 
provision of the Municipal Act or a regulation made thereunder, where the City is 
required to give notice to the public pursuant to a provision of the Municipal Act, the 
municipality shall provide notice in the form, manner and at the times set out below 
as required under the Municipal Act provisions noted in brackets: 

Highways 

(1) Notice of a proposed by-law or amendment to a by-law respecting highways 
or roads and dealing with matters under clauses (a) or (b) of this subsection 
shall consist of notice of a public meeting to consider the proposed by-law at 
least once a week for two (2) successive weeks prior to the week the meeting 
will be held to consider the proposed by-law: [Amended by section 7. of By-law 
16-2010 on January 26, 2010] 

(a) by-laws permanently closing or altering a highway; and [Amended by 
section 8. of By-law 16-2010 on January 26, 2010] 

(b) by-laws naming or changing the name of a street, highway or 
private road. [Amended by section 9. of By-law 16-2010 on January 
26, 2010] 

Advertising Devices, including Signs 

(2) Notice of a proposed by-law or amendment to a by-law respecting 
advertising devices, including signs, on private or public property shall 
consist of notice of a public meeting to consider the proposed by-law at least 
thirty (30) days prior to the date the proposed by-law is to be considered, or 
such notice as may be required from time to time in the City's By-law 
regulating such signs or advertising devices. [Amended by section 10. of By-
law 16-2010 on January 26, 2010] 

Licensing and Business Registry 

(3) Notice of a proposed by-law or amendment to a by-law respecting the 
licensing of any business or to establish and maintain a registry of businesses 
shall consist of notice of a public meeting to consider the proposed by-law at 
least ten (10) days prior to the date the proposed by-law is to be considered. 
[Amended by section 11. of By-law 16-2010 on January 26, 2010]  

 



Fees and Charges 

(4) Notice of a proposed by-law or amendment to a by-law to impose fees and 
charges under Part XII of the Municipal Act shall be as follows: [Amended by 
section 12. of By-law 16-2010 on January 26, 2010] 

(a)  notice of a public meeting at least fourteen (14) days prior to the 
date the proposed by-law is to be considered; [Amended by section 
13. of By-law 16-2010 on January 26, 2010] 

(b) notice of the public meeting shall set out the intention of the 
municipality to pass the proposed by-law or amendment to a by-law 
under Part XII of the Act and the nature of the fee or charge to be 
imposed or amended by the by-law; and 

(c) notice of the public meeting shall be provided in writing to every 
person and organization that within the past five (5) years has given 
the Clerk a written request for notice and a self-addressed envelope. 
[Amended by section 14. of By-law 16-2010 on January 26, 2010] 

(5) [Repealed]; [Deleted by section 15. of By-law 16-2010 on January 26, 2010] 

Restructuring Proposal 

(6) Prior to a vote by City Council on a proposal to restructure the municipality, 
which proposal may be submitted to the Minister of Municipal Affairs and 
Housing, or any successor thereto, in addition to any consultation that may 
be prescribed from time to time by the Minister or by regulation, notice of a 
public meeting to consider the proposed restructuring shall be provided at 
least twenty-one (21) days prior to the date Council holds a vote to support 
or oppose the proposed restructuring, and by listing on the printed public 
agenda and/or posting on the City's web site. [Amended by section 16. of By-
law 16-2010 on January 26, 2010] 

Change of Name of Municipality 

(7) Notice of a proposed by-law or amendment to a by-law respecting the 
changing of the name of the municipality  shall be provided to the public at 
least twenty-one (21) days prior to the date the proposed by-law is to be 
considered by listing on the printed public agenda and/or posting on the 
City's Website. [Amended by section 17. of By-law 16-2010 on January 26, 
2010] 

Composition of Council 

(8) Notice of a proposed by-law or amendment to a by-law respecting changing 
the composition of the council of the municipality  shall consist of notice of a 
public meeting to consider the proposed by-law at least twenty-one (21) days 
prior to the date the proposed by-law is to be considered, and by listing on 
the printed public agenda. [Amended by section 18. of By-law 16-2010 on 
January 26, 2010] 

Establishing or Changing Wards 

(9) Notice of a proposed by-law or amendment to a by-law dividing or re-dividing 
the municipality into wards or dissolving existing wards  shall consist of notice 
of a public meeting to consider the proposed by law at least twenty-one (21) 
days prior to the date the proposed by-law is to be considered, and by listing 
on the printed public agenda. [Amended by section 19. of By-law 16-2010 on 
January 26, 2010] 

 

 



Procedure By-law 

(10) Notice of a proposed by law or proposed amendment to a procedure by-law  
shall be provided to the public at least ten (10) days prior to the date the 
proposed by-law is to be considered by listing on the printed public agenda. 
[Amended by section 20. of By-law 16-2010 on January 26, 2010] 

Sale of Lands 

(11) Notice of a proposed by-law or amendment to a by-law to declare any public 
land surplus and before the sale of any public land, shall conform to the notice 
requirements contained in the City's Disposal of Property By-law Number 
121-95, as amended. [Amended by section 21. of By-law 16-2010 on January 26, 
2010] 

Adoption or Amendments to Budget 

(12) Notice of an intention to adopt all or part of a budget or amendment to a 
budget  shall consist of notice of a public meeting to consider the proposed 
action at least fourteen (14) days prior to the date of the Council meeting, 
instead of a Committee meeting, and by listing on the printed public agenda. 
[Amended by section 22. of By-law 16-2010 on January 26, 2010] 

(13) Notice of an intention to adopt an amendment to a budget shall consist of 
notice of a public meeting to consider the proposed amendment at least seven 
(7) days prior to the date of the Council meeting at which the proposed 
amendment is to be considered by listing or inclusion on the printed public 
agenda. [Amended by section 23. of By-law 16-2010 on January 26, 2010] 

Toll Roads 

(14) Notice of an intention to designate and operate and maintain a designated 
highway as a toll highway shall conform to the notice requirements specified 
in any regulation made under subsection 40(3) of the Municipal Act. 

Heritage   

(15) Notice of an intention to designate a Property under section 26 or 39 of the Ontario 
Heritage Act, R.S.O., 1990, c.O.18 or notice of a proposed designation by-law or 
amendment to a designation by-law shall consist of publication of the notice on 
the City’s Website. 

5. Transition 

Despite the provisions of this By-law, if public notice of a matter was commenced or 
given under the Municipal Act, R.S.O. 1990, c.M-45, such notice shall be onsidered 
adequate to give reasonable notice of the matter for purposes of the public notice 
requirements under the Act or this By-law. 

6. The provisions of this By-law shall come into force and effect on the 1sr day of 
January, 2003. 

 
READ a FIRST, SECOND and THIRD time and finally passed this 16th day 
of December, 2002. 
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